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MNOJIOKEHUE
Ob OBIIEM COBPAHHU PABOTHUKOB

1. O6mme noJroxenust

I.1. Hacrosmee Ilonoxenne o6 obmem cobpannn paboTHHKOB (manee - Ionoxenue)
pazpaborano B AHO JIIIO «Muctutyr «[TPO®UKIIACC» (nanee - Oprammsamus) B
COOTBETCTBMH C B COOTBETCTBHH ¢ MenepambHbM 3aKkoHOM 0T 29.12.2012 Ne 273-®3 "0O6
obpasopanuu B Poccuiickoii ®enepaunn”, TpygoseiM konekcom PO, a takie YcraBom
Opranu3aluy, oCyIecTBIsIomen 00pa3oBaTe/IbHYIO AEATeIbHOCTD, H IPYTHMHA HOPMATHBHBIMH
1paBoBBIMH akTaMH Poccuiickoii deaepani, pernaMeHTHPYIOMHAMH IeATENBHOCT 00YUalomuX
opraHu3aiiui.

2. 3anaun Obmero cobpanus paboTHHKOB

2.1. Jlesrenprocts OGmiero cobpanus paGOTHHKOB — HANpPABJCHA HA PELICHHE CIICAYIOLIHX
3aj1a4:
— OpraHH3oBarth 00pa3oBaTebHBIH THpolece H (PUHAHCOBO-XO35ICTBEHHYIO NEATEILHOCTD
Ha BBICOKOM Ka4eCTBEHHOM YPOBHE;
— ONpeeATh NePCICKTHBHbIE HANPABICHNS QYHKIHOHHPOBAHHUS M PA3BHTHI;
— CO3/1aBaTh ONTHMAIbHBIC YCJIOBHA /Ul OCYIIECTBICHHS 00pa30BaTe/bHOrO Hpouecca,
pa3sBHBAIOLIEH IEATEILHOCTH;

— peuiatb BOIIPOCHI, CBA3AHHLBIC C pPa3sBHTHEM OGPRSOBHTCH!:HOI‘:i Cpelibl H O
HEOOXONMMOCTH  perjlaMEHTallMi  JOKAIbHBIMH  aKTaMu  OTACNBHBIX  AclEeKTOB
JeSATENLHOCTH;

— OKa3aThb MOMOIIbL a/IMHHHCTPALIMH B pa3pabOTKe JTOKATBHBIX aKTOR;

— BHOCHTb  NPEUIOKCHWS 1O  BONPOCAM  OXpaHbl M 0€30IIaCHOCTH  YCJIOBHIi
00pa3oBaTENbHOrO NPOTECca M TPYAOBOH NEATEIBHOCTH, OXPaHbl XH3HH H 3J0DPOBbSI
00y4qaomuxcs 1 paboTHHKOB;

— HampaB/iATh XONATAlCTBA, MMChbMAa B paIMYHBIC AJMHHHCTPATHBHBIE OPraHbI,
OOIIECTBEHHBIC OPraHW3allil W JIp. TIO BOTIPOCAM, OTHOCSIIUMCS K ONTHMH3AIMH
ACATECILHOCTH ¥ TIOBBIICHUS KAYECTBA OKa3bIBACMBIX 00PA30BATENBHBIX YCIYT.




3. Komnerenuus Odmero cobpanust paboTHHKOB

3.1. B xomnerenuuio O61iero cobpanns pabOTHHKOB  BXOJIHT:

=~ BHECCHHC NPEAIONKEHHH 00 oOpraHu3aiMu  COTPYJAHMYECTBA C  JIpyrEMH
00pa3oBATCIBHBIME M MHBIMI OpTaHHM3alHAME COIMANBHOM cephl, B TOM umHene npu
peaimsainy 00pa3oBaTCIbHBIX IPOIPaMM B paMKax CETEBOTO B3AUMOICHCTRHUS,

— PacCMOTPEHME JIOKYMEHTOB KOHTPOJIbHO-HAJ30PHBIX OPraHOB O TPOBEPKE €SI TENLHOCTH,

—  3ac/yIIHBaHKUE yOIMIHOrO JIOKIIA/a PYKOBOIUTENH, €10 06CyKACHHE;

= KOHCYJIbTHPOBAHHME 110 BOIIPOCAM HPHHSTHS JIOKATbHBIX AKTOB, 3aTPardBaloLue 11paBa 1
00513aHHOCTH pabOTHUKOB, BKtOYas IlpaBuia BHYTPEHHETo TPYIOBOTO PACHOPSKA
OpraHu3aluy.

4. Opranmsanus aesteabHocTH OGumero cobpanus paGoTHHKOR

4.1. B cocras Ob1iero cobpasust BXOAIT Bee pabOTHHKH.
4.2. Ha 3acesanuns OGiero coGpanust paGOTHHKOB  MOTYT ObITh MPHIIIAIICHbI [PEeCTABHTEIH
Yu4acTHHKOB,
4.3. PykoBogerso O6umm cobpannem paGoTHHKOB ocyluectsiser [Ipeacenarerb, KOTOPBIM 110
JOJIKHOCTH SIBJISICTCS AUPEKTOP.
4.4. Bepenue nporokosioB OGuiero coGpanusi paGOTHUKOB — OCYINECTBISETCH cekperapem,
KOTOpbIi M30HpaeTes Ha nepsoM 3acenannu OOGuiero coGpaHust paGOTHUKOB  CPOKOM Ha [15ITh
KaJIeH1apHBIX JIET.
lipencenarens u cexperaps Obuiero cobpanus pabOTHUKOB BBIIONHSIOT CBOM OOS3aHHOCTH HA
OOLIECTBEHHBIX HAYaIax.
4.4. llpencenarens O6mero cobpanusi pabOTHHKOB:
— OpraHusyer jesaresibHocTh Obuiero codpanust paboOTHHKOB;
— undopmupyer WieHOB 06Liero cobpaHus O NPECTONIIEM 3aCeaHiH HE MEHee 4YeM 3a
OJIHY HEJIEINIO;
— OpraHu3yeT MOArOTOBKY W IIPOBEJICHUE 3aceanus JAHEH /10 ero NpoBeJeHH sl
—  OOpedessieT IOBECTKY IHS,
—~  KOHTPOJIMPYET BBIIOJIHEHHE PEIICHHH.
4.5. Obwee coGpanue paGotnukoB coGupaercs ero [Ipencenarenem mo Mepe HeOOGXOMHMOCTH,
HO HE pexe 0JJHOTO Pasa B Tof.
4.6. Obee cobpanue pabOTHHKOB —CYMTAETCS MPABOMOYHEIM, €CJIM HA HEM MPHCYTCTBYET HE
menee 50% wieHoB paboTHUKOB.
4.7. Pemenns O6miero cobpanusi paGOTHUKOB TIPHHMMAIOTCS OTKPBITHIM IOJIOCOBAHHEM.
4.8. Pemenns Obwiero cobpanus pabOTHHKOB:
= CUHMTAIOTCH NPUHATHIMH, €CJIH 33 HUX IPOTrOJIOCOBATIO HE MeHee 2/3 MPUCYTCTBYIONIHX;
— ABJIAKOTCS TIPABOMOYHBIMH, €CJIH Ha 3acelaHHU TIPUCYTCTBOBAIO HE MeHee 2/3 wieHoB
coBerta;
— TNOCjle NpUHATHA HOCAT pPEKOMEHJaTebHbIH XapakTep, a TMocie YTBEPIKIECHHUS
PYKOBOJIHUTEJIEM YUPEKIACHHS CTAHOBATCS 00s3aTeIbHBIMHU ISl HCTIOJIHEHUS
— JOBOAATCA JIO BCEro TPYIOBOIO KOJIEKTHBA YYPEKIECHHs HE MOo3/Hee, ueM B Tedenue 10
JHEH TocIIe NMPOoLe/IIero 3ace aHus.

5. OrBercTBeHHOCTH ObmIero cofpanns paloTHHKOB

5.1. Obuiee coOpaHue HECET OTBETCTBEHHOCTh:
— 32 BbIIIOJHEHHE, BBIIOJHEHHE HE B MOJHOM 00BEME MIIH HEBBIIOJHEHHE 3aKPETIEHHBIX
3a HHUM 3a]1ay;
— COOTBETCTBME TNPHHHMAEMBIX pelleHnd 3akoHomarenscTBY Poccuiickoit ®emeparyin,
NOI3aKOHHBIM HOPMATHBHEIM [IPABOBBIM aKTaMm, Y CTaBy.
— 38 KOMIIETEHTHOCTE NPHHHMAEMBIX pelleHuii.




6. lesionpounseoacreo O6mero codpanus paboTHHKOB

6.1. 3acenanns O6mero cobpanus pabOTHHKOB  OQOPMIISIOTCS TIPOTOKOIOM.
6.2. B kuure npoToKoaos GUKCHPYIOTCS:

—  JlaTa MpoBejICHHS;

= KOJMYCCTBEHHOC MPUCYTCTBUE (OTCYTCTBUE) pabOTHHKOB;

~ mnpuriaierusie (OPHO, gomkHocTs);

—~  I10BecTKa J(H;

—  BBICTYNAIOL{HE JIHIA,

— X0 00CYKACHHS BOIPOCOB;

— TNPCUIONKCHHSA, PEKOMCHIAIIMH W 3aMCYaHUSl WIEHOB TPYAOBOIO KOJUICKTHBA U

HPUTTALIeHHBIX JTAIL;

—  pelieHwue,
6.3. IIpoTOKONBI  MOAMMCHIBAIOTCS TIpEACENaTCICM | cekperapeM OO6mero cobpanus
pabOTHHKOB .
6.4. Hymepauus npoToKoJIOB BEZETCsS OT Hayasa KajleHIapHoro roja.
6.5. Knura mnporokonoB O6mero cobGpanusi pabOTHHKOB HYMEpyeTcsi IOCTPaHHYHO,
NPOILITHYPOBBIBAETCS, CKPEILIACTCS MOAMHCHIO 3aBE/IYIONIEro H MeUaThio.
6.6. Kuura nporokonos O6imero cobpanus paGOTHHKOB XpaHHTCS B JielaX | nepeaaercs 1o
aKTy (0pu CMEHe PYKOBOJUTEIIA, [IEPE/Iaye B apXUB).

7. 3aKII09HTEIbHbIC M0I0KEHH
7.1. M3MeHeHus W [ONOJHEHHS B HACTOAIIECE MNOJOKEHHE BHOCSTCS O6ummM  cobpanmreM
pabOTHUKOB Y MPUHUMAIOTCS HA €10 3aceIaHHH.
7.2. Tlonoxenue eiicTBYyeT 0 NMPUHATHA HOBOIO MOJOXEHHMS, YIBEpKIeHHOTrO Ha Ooiem
cobpannn pabGOTHHKOB B YCTAHOBIEHHOM TOPS/IKE.




		АНО ДПО "ИНСТИТУТ "ПРОФИКЛАСС"
	ПОДПИСАНО




